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You Might Include

· Dates and up coming events, PTA meetings, field trips, days off

· Description of lessons/units to be taught during the next week/month

· Spelling word list

· Assignments such as page numbers in math book, bring in leaf collection

· Recommended sites

· Recommended up coming TV program

· A short piece written by a student explaining what happened in a previous class

· Birthdays

· School’s phone number

· Coupon (parent to sign and student returns for Buckingham bucks or whatever your class reward.  This shows that the or a parent got the newsletter)

· Pictures of special activities in class or field trip or special speakers,  (rem media permissions)

· Rainy/snow/vacation day at home activities (get ideas from the net)

· Solicitations for supplies.  i.e. bread bags and jello cups for a science project.

· List of contents if more than one page in newsletter

· Feature article of student of the week with permission granted from parent.


Filling up Your Plate
Create a template of your first newsletter because you will want to try to keep most of the types of articles the same in every newsletter.  When you look at your daily newspaper you expect those things to be there. So try to stay consistent so parents start to expect (look forward to) that information.

To make a template:  File, save as, drop down save type as box and choose document template.

Sites to Consider
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http://barrysclipart.com/  8-28-02

For more review and help, check out these sites.  You will also find all of today’s information on 

 “The Joy of Teaching” website @ http://itech.fcps.net/trt18 

· http://www.internet4classrooms.com/msword_newsletter.htm
· http://training.peoriaud.k12.az.us/Newsletters/Creating_Your_Newsletter_in_Word_2000.htm
· http://www.atech.org/faculty/frazer/newletter1.pdf
· http://www.provlib.org/elibrary/handouts/pdfhandouts/WordV.pdf
· http://swiftcreekes.wcpss.net/Technology%20Lessons/Handouts%20Tech/newsletter_in_word.pdf
· http://www.lausd.k12.ca.us/lausd/resources/integration/Word/newsletter.html 

· http://edtech.sandi.net/emmie/edtec470/wordnewsltr.pdf (Apple)

probably the easiest newsletter to make http://www.edzone.net/~mwestern/wdnews.htm

Contact Joy @ jbucking@fayette.k12.ky.us or 983-3594 for any questions or clarifications.
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