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The Video Production 
Cheat Sheet
Disclaimers: 

· Do not use this information sheet to attempt to learn how to use video editing software!

· Do not assume that this document will increase the artistic quality of your productions!
· Do not assume these are all facts…they’re just my opinions, and some technical hints garnished from 10 years of non-linear editing experience in the classroom.

Studio’s own documentation and help files are good! Use them! For you Windows Movie Maker (WMM) users out there, Microsoft has documentation and tutorials on their website.


Most of my remarks pertain to both Studio and WMM. When they don’t, I’ll add a ([image: image11.jpg]


WMM: ) for those details which just apply to WMM.
Buying equipment: 
No make/model recommendations…I can’t keep up! However, in general…

· Buy camcorders which use tape (miniDV is the most common). DVD media is expensive, and can’t be re-used as easily or as frequently.

· Make sure your camcorder supports remote microphones. 
· Buy a microphone! A cheap ball microphone ($30 or less) with a mini-plug end will greatly improve sound. Get a pair of cheap earphones too.
· Get a tripod! Use it! (Metal ones are better…this is not a good place to be cheap!)

· Buy an i-Link/IEEE 1394 (so-called “Firewire”) card for your computer. Make sure your camcorder has a Firewire patch cable. Both are $15-$20. (Pinnacle Studio Plus includes both.)
· Do not use a Celeron processor computer! Buy as much memory as you can afford, and, if you can, buy an extra hard drive.

On Location:

· Plan before you shoot! Every hour your students spend planning is 2 hours less time they’ll spend shooting, and 4 hours less time they’ll spend editing!

· Shoot 5 seconds extra at the beginning and end of each take, if you can.

· Listen through earphones before shooting! (It’s a really noisy world out there!)

· Watch for shadows on faces, and back-lighting.
· If your video will be web-delivered or computer-delivered, simplify! Details such as small text and busy backgrounds will be invisible.
Capturing:

· Do not do video editing across a network! If your “My documents” is mapped to a network location, everything you do is dependent on that network! (If you’re just doing still pictures and sound, you’re probably OK.)
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Make a file folder on your computer, and put everything going into your project in it. (Yes, everything!) Do not use the default location for capture files! ([image: image2.png]


WMM: “Collections” do not contain files! When you add to your collection, the file doesn’t change locations – the “Collections” entry is just a pointer to where the file is. Copy everything you’re going to need to one folder, then add it to your collection!)
· Capture at full quality, unless you’re short on space. Never capture “Preview quality” unless you know you’ll have the camera and the original tape through the whole production cycle! ([image: image3.png]


WMM: you have more choices for capture quality, but you still want “Best” unless you’re sure!)

· Capture that extra 5 seconds at each end. (See “On Location” above.)

· Make sure your file names are meaningful. (“Video 1” won’t tell you anything…you’ll have to play it to see what it is!)
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Editing:

· Use storyboard to arrange things, then use timeline.

· Save early and often!

· Avoid fancy transitions and sound effects.
· Be brutal – don’t let your students agonize over that ½ second when they have 10 hours of work to do!

· Resist the desire to re-shoot!
· Did I mention to save early and often?

Making your movie:

· Some video file formats, and what they’re good for (if it’s not mentioned below, don’t use it!):
· Windows Media: PowerPoint for Windows, Web delivery. ([image: image4.png]


WMM: This is the only file format it’ll do.)
· AVI ([image: image5.png]


WMM: unavailable): use this at full quality if you intend to use the finished video in another project.

· MPEG ([image: image6.png]


WMM: unavailable): Cross-platform Web.

· Tape: The only good reason to go back to tape is if you need to make VHS copies (either directly  with requires Studio Plus or by duping from your camcorder), or you want to play back directly from your camcorder.
· VCD ([image: image7.png]


WMM: unavailable): This is an old format which uses an ordinary CD, and will play in some DVD players…make one and test in yours before using this. (VCDs will NOT play on computers.)

· DVD: Use DVD-R disks. ([image: image8.png]


WMM: You will need to use the DVD authoring software which comes with your DVD burner…WMM does not author DVDs)

· Target file sizes:

· There are no easy answers. Since you can make any number of files without disturbing your project, some experimentation is required. Both editing packages will allow you to select or observe targeted file sizes. In general, 5 Meg is an absolute maximum for Web delivery, and that large a file excludes dial-up customers.  

· For embedding PPTs run from a CD, use “Medium” quality (“Best” will play jerkily).
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