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Fayette County Public Schools; Lexington, Kentucky  

 

  

 
Cataloging Manual for Books and Media for Fayette County School Library Media Centers  

In March of 2009, the Media Services staff began updating the third edition (2002).  Standards have 

been updated to assis t LMS in creating Machine Readable Cataloging Records (MARC).  The Cataloging 

Manual for Books and Media for Fayette County School Library Media Centers was designed to help 

School Library Media Specialists and Media Services staff maintain a standard specific to not only 

AARC2 bu t to Fayette County Public Schools.  

 

 

The automation system used in FCPS libraries is Follett Destiny.  

Within the cataloging module, MARC help is also  provided for the tag by clicking on the help  

icon . 

  

 

A committee of cataloging representatives was established for the Third Edition (2002) standards 

booklet . Committee members included:  

Stacie Musgrave, Stonewall Elementary School  

Candy Zaluski, Lansdowne Elementary School  

Melissa Brewer, Bryan Station Traditional Middle School  

Emily Damron, Winburn Middle School  

Marilyn Seiler, Lafayette High School  

Bar by Hardy, Media Services  

Mary Lou Corman, Media Services   

 

The Fourth Edit ion (2009) standard booklet is based on the edit ing of the Third Edition (2002)and was 

done  by Media Services Staff :  

Judy Carman  

Frankie Langdon  

Margaret Roberts  

Nell Valentine  

Nancy Ward  

Barby Hardy  

Candy Zaluski  
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Cataloging Standard for Books   

Book (Monograph) Template 
 

  
 

Notes:  

 Nonfiction books call numbers may be carried out no more than four digits after the decimal point.  

 Individual biography will be cataloged using 921 and the first three letters of the bookôs subject as 

the cutter.  All books except E will use as cutter the first three  letters of the authorôs last name.  

Books without authors are cuttered by the first three letters of the title excluding A, An,  and The.   

E is the first letter of the call number of pictur e books.  The first letter of the authorôs last name 

follows it.  In the case where there is no author, the first letter of the title follows it.  

 R is the first letter in the call number of reference books such and encyclopedia, dictionary, 

almanac, atlase s  and like books.  Cutter letter in call numbers will be in all capital letters.  

 Paperback books will be cataloged the same as hardback books; PB  will not be added to the 

beginning of call numbers.  It is suggested that schools who maintain a separate pape rback 

shelving use the ósublocationô function of Follett to indicate this to OPAC users. 

 All books with paperback binding will be denoted so in the copy screen by using in the 

description/enumeration area -  binding:  paperback  

 SC is the first letter in th e call number of books that have a grouping of short stories by one or 

more authors.  

 P is the first letter in the call number of books that are used by staff in a school as a professional 

resource.  

 Sears subject headings will be used.  

 Definitions of key te rms for MARC record cataloging of books can be found in the glossary.  

 Big Books are cataloged under the Mixed Material Template  

 

 

 

 

 

 

 

 

 
BOOK MARC RECORD  
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Red tags are required.  Blue tags are optional.  
    
TAG NAME            TAG  NO .         INDICATORS         
Leader    000   nam a  

Control # ID   003   KyLxFCS  
 

Fixed Data   008   011126s19uu    000 0 eng  d   
Only use publishing or copyright dates.  When the p ublisher, pages and 
author are the same , an additional date can be added. Editing rights allow 
for clicking  on the 008 tag to make changes. Fields that may be changed: 
When adding 2 dates change to (m) for multiple dates; the  most recent  

date is in the first position and the other  date in the second ; change eng  
to mul  if text is in two or more other languages.   
 

LCCN   010   a00 00 000000 or 00000000   
ISBN                           020  a0000000000  
tag is repeatable  a0000000000000  

I f record com es from vendor or Alliance it is not necessary  to remove 
binding info (ex. pbk.)  It is not necessary to remove  the $ amou nt from 
subfield c  

 

ME: Pers Name  100     1  aSurname, Forename.   (Author, Reteller or Adaptor)  
 
Title    245     10  aMain Title  

     bsubtitle  
cauthor ; illustrator ; editor  Note that ending punctuation is dependent on 
the subfields use.  Check Destiny he lp. If the Title is the Main Entry then 
the 100 tag is not needed and the 1 st  Indicator should be 0.  The 2nd 
indicator  is the number of non - filing characters ï ex. A -2, An -3, The -4.  
Possessive titles are in the 245 ;  non -  possessive are in the 246. Ex. 24 5 
Barronôs ACT : or 246 ACT. 

 
Title:Varônt  246     30  aCan be a portion of the title, a cover title etc.  See below.  

Do not repeat the 245b tag .  The 2nd  Indicator  designates the type of 
title:  0 -Portion of the title, 1 -Parallel title, 2 -Distinctive tit les,  3 -Other 
titles, 4 -Cover title, 5 -Added   title page title, 6 -Captioned title, 7 -  Running 
title, 8 -Spine title.   No ending punctuation on this tag.  

 
Edition:    250   aEdition statement (ex.2 nd edition.)   

True edition only.   This is not the publishing e dition  or printing edition.  
 
Publication   260   aPlace of Publication :  

Both c ity  and s tate acceptable.  Use 2 letter state abbreviations .  
     bPublisherôs Name,  

Use only one publisher .  
     cDate of Publication.   (ex. 1990, c1989.)    

Only use copyright  and/ or publishing date.  Do not use the printing or 
edition dates.  The copyright date should be preceded by a c. If there are 
2 dates  and you have editing rights  both should be used  if all other item 
information is the same.   The most recent date will co me first.  

 

Phys Desc   300   aThe number of pages  :    (ex. 150 p . / unp. / or  [25] p.   :)  
b  col.  ill., maps.   

(Use any of the above that apply)   Also include any prepaging.  If preface 
is iv pages, then it should be  iv, 150 p. :  

 
Series: Title   490       aSeries  title ;  

     vVolume number  
There is no indicator  for nonfiling characters so the leading article shall be 
dropped when adding a series name.   No ending punctuation on this tag.  

 
Note:General   500   a Any information not assigned another 5xx tag.  
tag is repeatable  
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Note:Content   505     0  a  Formatted content note.  (ex. Hop on Pop  --   The sneetches  --   
if applicable     Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur in a   

pickle /  Marc Brown ï Clifford, the big red dog / Norman  
Bridwe ll.)   

Original cataloging requires 25 titles or fewer . If there are 10 titles or 
fewer they would also be repeated in the 740 tag s. 
 

Note:Summary  520     0  aA concise, objective description of the book.     
 

Note:Audience  
tag is repeatable  
so that the int erest  
level and/or grade  
level  on the book  
may be added  

521     8  aLexile number   (ex. 380)   
             bLexile.  
             1st Indicator 8 means no display constant generated  
521     0  aReading Grade Level (ex. 3.6.)   
             1st Indicator 0 means this will display the reading grade level  
521     2            aInterest Grade Level (ex. K -3.)  

                        1st  Indicator  2 means this will display the interest grade level  
521     1            aInterest level by age (ex. 4 -6)  

                       1st  Indicator  1 means this will display the interest age level  

Language   546   aLanguage note (ex. Spanish)  

     This  requires a change in the 008 tag  
Note:Awards   586   aAwards note  (ex. Newbery Medal, 1986)  no ending punctuation  

 
One of the subj ect tags must be used  -   600, 650 or 651.  Use of multiple tags is optional .  
Indicator 1:   0 -Forename, 1 -Surname.  Indicator 2:  7 -Sears.   Subjects come from current Sears List of Subject 
Heading .   Punctuation: A period should be placed at the end of the  last subfield.  
 
Subj:Pers   600  1  7 aSurname, Forename     
     qFuller form of name   

dDates (birth and death, if deceased)  
     xGeneral subdivision  
     vForm subdivision  
     2sears  
Subj:Topical   650   7   aTopical heading  (ex. Bilingual book s)  
     zGeographic subdivision  
     yChronological  subdivision  

     xGeneral subdivision ( ex. English - Spanish )  
     vForm subdivision (ex. Fiction)  
     2sears  
Subj:Geog   651   7   aGeographic name  
     xGeneral subdivision  
     vForm subdivision  

     2sears  
 
AE:Pers  Name   700   1  aSurname, Forename  
     qFuller form of name   

dDates (birth and death, if deceased)  
eIllustrator , joint author, editor , or translator (ill, jt. aut., ed., tr .)  

AE:Analytical Title  740  0 2  aAnalytical title  

tag is repeatable   The 1st  indicat or  is the number of non - filing characters ï ex. A -2, An -3, 
The-4. The 2 nd  indicator of 2 tells that the type of entry is an analytical 
entry.  This  tag allows the specific titles in the 505 contents note to be 

title indexed.  
 
Elec Loc   856  4   uUniform res ource locator  (ex http://www.leftbehind.com)  
     x nonpublic note  (ex. Website for the Left Behind series)  

Indicator 1 : Access method :  0 with line through it -No information 
provided, 0 -E-mail, 4 -HTTP, 7 -Method specified in subfield 2.  Indicator 2 :  
Relationship to source:  0 with line through it -  No infor mation provided, 
0-Resource, 1 -Version of resource, 2 -Related resource,  8 -No display 
constant generated.  

Local Call #   900   aLocal call number (ex.  973 A ME)  
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Book Title Main Entry  
 

 
 

Book Author Main Entry  
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Cataloging Standard for Computer Software 
 

Computer File Template 

 
 

 

 

Call Numbers and Definitions  -  Computer File template  

 CCD ï Computer Compact Disc  

Notes:  

 MCS continues to be used for computer software, which is available through a 3.5 diskette; 

however it is recognized that new computer software is not produced in this format.  
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COMPUTER MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  nmm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[computer compact disk] : 

     bsubtitle / 

          cauthor ; illustrator ; editor. 

If the Title is the Main Entry then the 100 tag is not needed and the 1
st
 

Indicator should be 0.  The 2nd indicator is the number of non-filing 

characters ï ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 1-

Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 5Added 

 title page title, 6-Captioned title, 7- Running title, 8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date  

is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 computer compact disk : 

     bsd., col. ; 

     c4 ¾ in. 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur in a   

  pickle /  Marc Brown ï Clifford, the big red dog / Norman  Bridwell.) 

 

 

Note:Summary 520  0  aA concise, objective description of the computer program.    
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Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

  

 

Note:Ad Form 530  aAvailability in a different format 

 

Note:Sys Det 538  aSystem detail notes (ex Macintosh or Windows) 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship 

to source:  0 with line through it - No information provided,   

0-Resource, 1-version of resource, 2-Related resource,  8-No display 

constant generated. 

 

Local Call #  900  aLocal call number (ex.  CCD 973 Ame) 



 10  3/17/2009 

 

 

 

Computer Compact Disk Record 

 

 
 

 

Microcomputer Software Record 
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Cataloging Standard for Video Items  
 

Video (Filmstrip, Film Transparency) Template 

   
 

Call Numbers and Material types used with this template type   
 

VR ï Video recording  

A Video recording is a videocassette or videotape containing a recording. It can be used with a VCR, 

which is attached to tele vision or projection device.   A complete example of this MARC template 

is printed.  

 

DVD ï Digital Video Disc  

A Digital Video Disc is a high -density compact disk for storing high - resolution audio -visual material.  It 

can be used with a Compact Disc player , which is attached to a viewing screen such as a computer or 

a television.  Use the printed video recording as an example using the following changes to 

the 245 and 300 tags for DVDs:  

 
 

LD ï Laser Video Disc  

A laser videodisc is a recor ding on an optical disk.  It can be played when attached to a television or 

projection device.  Use the printed video recording as an example using the following 

changes to the 245 and 300 tags for LDs:  

 
 

General Template Note:  
 

 521 tag may be used in this template for the target audience but not for Lexile.  

 SL continues to be used for slides; however it is recognized that schools no longer acquire this 

media.  
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VIDEO MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME            NO.   INDICATORS          

Leader   000  ngm a 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double  

click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[videorecording] : 

     bsubtitle / 

          cauthor, if based on book;  (If author listed use 700 tag  

AE: personal name). 

The 2nd indicator is the number of non-filing characters ï  

ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 

 1-Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 

 5Added  title page title, 6-Captioned title, 7- Running title,  

8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date 

 is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 videocassette  (18 min.) : 

     bsd., col. ; 

     c1/2 in. 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur in  

  a pickle /  Marc Brown ï Clifford, the big red dog / Norman  

  Bridwell.)  

 

Note: Credits  508   aCreation or production credit note 
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Note:Perforn  511 0  aParticipants or performers   

1
st
 indicator  0-no display constant generated, 1-cast 

 

Note:Summary 520  0  aA concise, objective description of the video.     

 

Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

 

Note:Ad Form 530  aAvailability in a different format 

 

Note:Sys Det 538  aSystem detail notes 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship 

 to source:  0 with line through it - No information provided,   

0-Resource, 1-version of resource, 2-Related resource,  8-No display 

constant generated. 
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Local Call #  900  aLocal call number (ex.  VR 973 Ame) 

Videorecording MARC Record 
 

 
 

Digital Video Disc MARC Record 
 

 
 

 

 

 

 



 15  3/17/2009 

 

 

 

Cataloging Standard for Picture  

   
Picture, Study Print, Photograph, Chart Template 

 
 

 

Call Numbers and Definitions   -  Picture, Study Print, Photograph, Chart template  

 CH  -  Chart  

 PC ï Picture (includes pictu res, art prints, posters, study prints, and photographs)  

 

Notes:     

 For charts ( CH ) the 245_h -  [chart]  

300 tag : 

 
 

 For PC items, 245_h -  [picture]  

 For the 300 tag differences in each type of picture ( PC), see below:  

 

  
 

   
 

 



 16  3/17/2009 

        

PICTURE MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  nmm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double 

click  on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[picture] :  

     bsubtitle / 

           cartist or painter;  (If artist listed use 700 tag AE: personal name) 

The 2nd indicator is the number of non-filing characters ï  

ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title,  

1-Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title,  

5Added title page title, 6-Captioned title, 7- Running title,  

8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date 

 is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 picture :    

     bcol. ; ( if black and white, use b&w ;) 

     c lengthò x widthò.  (ex.12ò x 24ò.) 

     Subfield a:  use the type of  picture (it could be 1 art print or 1  

poster) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur  

  in a  pickle /  Marc Brown ï Clifford, the big red dog / Norman     

  Bridwell.)  

 

 



 17  3/17/2009 

Note:Summary 520  0  aA concise, objective description of the picture.    

 

 

Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

  

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     znonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship to 

source:  0 with line through it - No information provided,  0-Resource, 1-

version of resource, 2-Related resource,  8-No display constant generated. 

 

Local Call #  900  aLocal call number (ex.  PC 973 Ame) 
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Picture MARC Record 

 

 
 

 

Chart MARC Record 
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Cataloging Standard for KITS   

 
KIT (Book and Nonmusical Cassette) Template Type 

 
 

 

Call Numbers and Material types used with this template type  
 

KIT ïKits  

A KIT  is any set whereby there are at least two (2) forms  of media .  Such items as the following are 

examples classified as KIT:  

 8 cassettes + 16 practice masters + class record sheet + 1 teacher's manual.  

 1 cassette + 4 books.  

 
 9 filmstrips color + 5 cassettes + 1 guide.  

 1 filmstrip + 1 recor d + 1 poster + 16 activity \ skill cards + 1 game + 1 mini book + 1 focus 

poster + 1 ditto sheets + 1 Scholastic magazine.  

 1 compact disk  + 2 3.5 diskettes + 1 teacher's guide.  

 2 videocassettes + 2 programs + 9 transparencies + 1 chart  + 1 booklet + 1 teac her's 

guide.  

 
 4 filmstrips  + 4 records  + 1 poster  + 3 ditto masters + 1 handbook + 4 teacher's guides.  

 4 filmstrips + 4 cassettes + 1 book + 64 certificates + 4 quizzes + 120 comp. check 

exercises + 20 score sheets + 4 crayons + 1 pos ter scoreboard + guide.  

 

General Template Note:  

 

 The 521 tag may be for Lexile information only where one of the media is a book.   

 The 521 tag may be used in this template for the target audience where it is appropriate 

information.  
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KIT MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  nom a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[kit] :  

     bsubtitle / 

           cauthor, if based on book;  (If author listed use 700 tag 

 AE: personal  name) 

The 2nd indicator is the number of non-filing characters ï  

ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 

 1-Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 

 5Added  title page title, 6-Captioned title, 7- Running title, 

 8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date 

 is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  atype of media :  [ex. 1 videocassette (8  min.)  :] 

     bother physical details (ex. sd.,  col. ;) 

     cdimensions  (ex.  1/2 in. +)  

eaccompanying material  (ex. 1 book + 1 teacherôs guide. ) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur  
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  in a  pickle /  Marc Brown ï Clifford, the big red dog / Norman     

  Bridwell.)  

 

 

 

 

Note:Summary 520  0  aA concise, objective description of the kit.    

 

 

Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

  

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship to 

source:  0 with line through it - No information provided,  0-Resource, 1-

version of resource, 2-Related resource,  8-No display constant generated. 
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Local Call #  900  aLocal call number (ex. KIT 973 Ame) 

 

 

 

 

 

KIT MARC Record  
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Cataloging Standard for Maps and Globes  

 
Maps, Globes and Atlases Template 

 

 
 

 

 

Call Numbers and Definitions   -  Maps and Globes  

 MA  ï Maps; includes all kinds of maps which are not bound into a book form (NOT ATLASES )  

 GL ï Globes; includes all kinds of globes  

 

Notes ! :   

 Though this template has the word, atlases in the template name, all atlases will be 

cataloged with the book template  and given a call number of R.  
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MAP MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  nmm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double  

click on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[map] : 

     bsubtitle / 

           cartist;  (If artist listed use 700 tag AE: personal name) 

The 2nd indicator is the number of non-filing characters ï  

ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 

1-Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title,  

5-Added title page title, 6-Captioned title, 7- Running title,  

8-Spine title. 

 

Math Data  255  aStatement of scale.  (ex.Scale  1:1,400 or Scale not given or 

     Scales vary for multiple maps) 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date 

 is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 map :    

     bcol. ; ( if black and white, use b&w ;) 

     c lengthò x widthò.  (ex.12ò x 24ò.) 

      

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur  

  in a  pickle /  Marc Brown ï Clifford, the big red dog / Norman     
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  Bridwell.)  

 

 

 

 

Note:Summary 520  0  aA concise, objective description of the map or globe.    

 

Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

  

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship  

to source:  0 with line through it - No information provided,   

0-Resource, 1-version of resource, 2-Related resource,  8-No display 

constant generated. 
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Local Call #  900  aLocal call number (ex. MP 973 Ame) 

 

 

 

Map MARC Record 

 

 
 

Globe MARC Record 
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Cataloging Standard for Mixed Material  

  
Mixed Material Template 

 
 

 

 

Call Numbers and Definitions   -  Mixed Material Template  

 TS  ï Teaching Set  

 BB ï Big Boo ks  

 

Notes:   

 Teaching sets are cataloged differently from KITs.  Teaching sets include materials that 

have only one form of media and does not fit into other categories (ex. book sets, 

activity cards, flannel board aids, classroom sets)  

 Teaching sets are ca taloged using TS  in the call number and the 245 subfield h tag will 

say [teaching set]  

 Big books are cataloged using BB  in the call number and the 245 subfield h tag will say 

[big book]  
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TEACHING SET MARC RECORD  

 

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  npm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

ME: Pers Name 100  1  aSurname, Forename.   (Author, Reteller or Adaptor , If book  

set or big books) 

 

Title   245  10  aMain Title  

     h[teaching set]: 

     bsubtitle / 

          cauthor ; illustrator ; editor. 

If the Title is the Main Entry then the 100 tag is not needed and the 1
st
 

Indicator should be 0.  The 2nd indicator is the number of non-filing 

characters ï ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 1-

Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 5Added 

 title page title, 6-Captioned title, 7- Running title, 8-Spine title. 

 

Edition:   250  aEdition statement (ex.2
nd

. edition.) 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date  

is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  aThe number of books (ex.  4 books or 1 big book) 

     c.size of book (ex. 25 cm.) 

     eaccompanying material (ex. teacherôs guide.) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 
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Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable     Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur in  

a pickle /  Marc Brown ï Clifford, the big red dog / Norman  

Bridwell.)  

Note:Summary 520  0  aA concise, objective description of the item.     

 

Note:Audience  521  8  aTarget audience note 

     Indicator 1 -  8 no display constant generated 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   
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4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship to 

source:  0 with line through it - No information provided,  0-Resource, 1-

version of resource, 2-Related resource,  8-No display constant generated. 

 

Local Call #  900  aLocal call number (ex. TS  973 Ame) 

 

 

 

 

Teaching Set MARC 

 

 
 

Big Book MARC 
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Cataloging Standard for 3 - D Artifacts  

 
Three-Dimensional Artifact, Object Template  

 
 

 

Call Numbers and Definitions   -  Three Dimensional Artifact, Object template  

 GA -Games  

 MD  ï Models  

 RL  ï Realia  

 EQ -  Equipment  

Notes:  Models will have in the 245 h field ï [model]  

  The 300 tag:  

   
 

 
  Realia ï  See below  
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  Equipment can be found on page 45. 

 

 

 

 

GAME MARC RECORD  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  ngm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double  

click on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

Title   245  00  aMain Title  

     h[game] : 

     bsubtitle / 

          cauthor, if based on book;  (If author listed use 700 tag 

 AE: personal name). 

The 2nd indicator is the number of non-filing characters ï  

ex.  A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title,  

1-Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title,  

5Added title page title, 6-Captioned title, 7- Running title,  

8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing date 

 is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  aextent of item :   (ex. 1 game board :) 

     bother physical details ;  (ex.  col. ;) 

     clengthò x widthò  +  (ex. 12ò x 12ò +)  

     eaccompanying material.    (ex. 3 playing pieces + 23 playing  

 cards.) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 
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Note:Summary 520  0  aA concise, objective description of the game.     

 

 

Note:Audience  521  8  a Target audience note.       

     Indicator 1 -  8 no display constant generated 

 

 

 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship 

 to source:  0 with line through it - No information provided,   

0-Resource, 1-version of resource, 2-Related resource,  8-No display 

constant generated. 

 

Local Call #  900  aLocal call number (ex.  GA 973 Ame) 
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Game MARC Record 

 
 

Model MARC Record 
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Realia MARC Record 

 
 

 

 

 

 

Cataloging Standard for Sound Recording  

Non- Musical Template  Musical Template  

  
 

 

 

 

Call Numbers and Definitions   -  Sound Recordings  

Non - Musical  Musical  

ACD  ï Audio Compact Disk  

AT  ï Audio Cassette Tape  

ACD  ï Audio Compact Disk  

AT  ï Audio  Cassette Tape  
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Notes:   

 

 The leader (000 tag) for Non -musical template is nim ; the leader for a Musical template 

is njm  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NON-MUSICAL SOUND RECORDING MARC RECORD (ACD)  

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  npm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double  

click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

ME: Pers Name 100  1  aSurname, Forename.   (Author, Reteller or Adaptor , If book ) 

 

Title   245  10  aMain Title  

     h[audio compact disc] : 

     bsubtitle / 

          cauthor . 

If the Title is the Main Entry then the 100 tag is not needed and  

the 1
st
 Indicator should be 0.  The 2nd indicator is the number  

of non-filing characters ï ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 1-

Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 5Added 

 title page title, 6-Captioned title, 7- Running title, 8-Spine title. 

 

Publication  260  aPlace of Publication : 

     bPublisherôs Name, 
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     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing  

date is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 audio compact disc (time) 

     bdigital (or other physical details) 

     c.size of disc. 

     eaccompanying materials.  (ex. guide) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur   

   in a  pickle /  Marc Brown ï Clifford, the big red dog /  

   Norman Bridwell.)  

 

 

 

Note: Perform  511  0  aPeople listed in this field are actually seen or heard in the production. 

 

Note:Summary 520  0  aA concise, objective description of the item.     

 

Note:Audience  521  8  aTarget audience note 

     Indicator 1 -  8 no display constant generated 

 

Note:Ad Form  530  aAdditional physical form available 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 
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Punctuation: A period should be placed at the end of the last  subfield. 

subfield. 

 

AE:Pers Name  700  1  aSurname, Forename 

     qFuller form of name  

     cTitles and other words associated with name (ex. Sir.) 

dDates (birth and death, if deceased) 

eIllustrator or editor 

Indicator 1:   0-Forename, 1-Surname.   Indicator 2:   0 with line  

through it-No information provided,  2:  Analytical entry.  

 Punctuation: A period should be placed at the end of the last  subfield. 

 

Elec Loc  856  4  uuniform resource locator  (ex http://www.leftbehind.com) 

     z nonpublic note  (ex. Website for the Left Behind series) 

Indicator 1  Access method :  0 with line through it-No information 

provided, 0-E-mail, 1-FTP, 2-Remote login (Telnet), 3-Dial-up,   

4-HTTP, 7-Method specified in subfield 2.   Indicator 2  Relationship to 

source:  0 with line through it - No information provided,  0-Resource, 1-

version of resource, 2-Related resource,  8-No display constant generated. 

 

Local Call #  900  aLocal call number (ex.  ACD 742 Box) 

 

MUSICAL SOUND RECORDING MARC R ECORD (AT) 

Red tags are required.  Blue tags are optional. 
TAG   TAG 

NAME             NO.   INDICATORS          

Leader   000  npm a 

 

Control # ID  003  KyLxFCS 

 

Fixed Data  008  011126s19uu   000 0 eng  d  

The date of publication needs to be added to the 008 tag, double  

click  

on the tag edit it. 

 

LCCN   010  a00-11111  

 

ISBN   020  a0-0000-0000-0 

 

Cat. Source  040  a automatically filled in by the computer 

      

ME: Pers Name 100  1  aSurname, Forename.   (Composer) 

 

Title   245  10  aMain Title  

     h[audio tape] : 

     bsubtitle / 

          ccomposer. 

If the Title is the Main Entry then the 100 tag is not needed and  

the 1
st
 Indicator should be 0.  The 2nd indicator is the number  

of non-filing characters ï ex. A-2, An-3, The-4. 

 

Title:Varônt  246  30   a Can be a portion of the title, a cover title etc.  See below. 

The 2
nd

 Indicator designates the type of title:  0-Portion of the title, 1-

Parallel title, 2-Distinctive titles,  3-Other titles, 4-Cover title, 5Added 

 title page title, 6-Captioned title, 7- Running title, 8-Spine title. 

 

Publication  260  aPlace of Publication : 
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     bPublisherôs Name, 

     cDate of Publication. 

You can use the copyright or publishing date.  The copyright date  

should be preceded by a c. Both dates can be used, if publishing  

date is later than the copyright date (ex. 1990,  c1989.) 

 

Phys Desc  300  a1 audio cassette (time) 

     eaccompanying materials.  (ex. guide) 

 

Series: Title  440   00  aSeries  title ; 

     vVolume number 

The 2nd indicator is for nonfiling characters ï see above. 

 

Note:General  500  a Any information not assigned a 500 tag. 

 

Note:Content 505  0  a Formatted content note.  (ex. Hop on Pop  --  The sneetches  --  

if applicable      Green eggs and ham.) or  (Hop on Pop / Dr. Seuss ï Arthur  

   in a  pickle /  Marc Brown ï Clifford, the big red dog /  

   Norman Bridwell.)  

 

 

 

Note: Perform  511  0  aPeople listed in this field are actually seen or heard in the production. 

 

Note:Summary 520  0  aA concise, objective description of the item.     

 

Note:Audience  521  8  aTarget audience note 

     Indicator 1 -  8 no display constant generated 

 

Note:Ad Form  530  aAdditional physical form available 

 

One of the these TAGS Must be used  -  600, 650 or 651.  Use of multiple tags is optional. 

Subj:Pers  600  17  aSurname, Forename    

     qFuller form of name  

dDates (birth and death, if deceased) 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:   0-Forename, 1-Surname.  Indicator 2:  7-Sears.   

 Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Topical  650   7  aTopical heading 

     zGeographic subdivision 

     yChronological  subdivision 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

     Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last subfield. 

 

Subj:Geog  651   7  aGeographic name 

     xGeneral subdivision 

     vForm subdivision 

     2sears 

Indicator 1:  Blank.   Indicator 2:   7-Sears. 

Punctuation: A period should be placed at the end of the last  subfield. 




